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Instructions for uploading to Ads 4 Reed 
 
 
Visit our login page here: 
http://www.ads4reed.com 
 
 

 
 
 
If you’re a returning user, enter your login information. 
 
New users should follow the instructions to “Sign Up For an Account” from the left navigation. 
 
Once logged in, you’ll see our homepage 
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Select the option in the lower left to “Upload a Newsletter Ad” for a Single Publication 
 

 
 
From this list, select the Magazine name for which you’re uploading an ad 
 

 
 
On the next screen, select the specific eNewsletter you’re uploading for 
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The screen refreshes and you can then select the DATE which you’re sponsoring 
 

 
 
 
Next, provide the position which you’ve committed to.  A representational image of our newsletter is 
provided to the right to help determine your sponsorship location. 
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Depending on your specific Ad requirements, you will then proceed to fill in the data where requested.   
Please consult the Copy Chasing email you received for your ad specifics. 
 
Headlines can be entered here 
 

 
 
Upload your image to our servers by clicking the “Browse” button and selecting it from your desktop.  If 
you are hosting the image, select the check box and provide the image path in the special instructions 
box below. 
 
If you have the text of your message already written up on a document and prefer uploading that, you 
can by selecting “Browse” here.  If you’d like to paste in the Ad Material Copy directly into the system, 
you can do that as well. 
 

 
 
Additionally, this is where you designate the URL for the Ad to resolve to.  By design, all of our ad 
positions require only one URL.  However, many advertisers want to use multiple URLS.  If that is the 
case, please specify that information in the Special Comments section below and we are happy to 
accommodate you 100%
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Any special instructions about your ad that you feel may be overlooked by the uploading options above, 
please simply enter it in the box below.   
 
When you’re finished, press the Upload Ad button. 
 

 
 
 
Upon upload, A4R will resize your image to our specified size.  At the top of the next screen, you’ll see 
your original image. 
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Below this is the resized version.  If approved, click the “Use this resized image” button and then the 
“Accept Ads” Button.   
Your image may differ slightly from our requested specs.  If there is any reason you do not feel 
comfortable using the resized version, simply select “Use the original image” and then Accept.  We will 
likely contact you prior to deployment to discuss the revised ad. 
If you’d like to reformat the picture yourself and resubmit, you can click the “Back to Make Changes” 
and resubmit a revised image. 
 

 
 
Finally, you’re at the confirmation page, where all the data about your Ad is displayed.  You’ll also get 
an email confirmation to the address you provided when registering to the site. 
 

 


